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AGREEMENT
BY AND BETWEEN

CITY OF BONNEY LAKE
AND

BONNEY LAKE POLICE GUILD
(REPRESENTING THE LAW ENFORCEMENT SUPPORT EMPLOYEES)

JANUARY 1, 2024 THROUGH DECEMBER 31, 2026

These Articles constitute an Agreement between the City of Bonney Lake, a political subdivision 
of the State of Washington, hereinafter referred to as the "Employer" or "City" and the Bonney 
Lake Police Guild, Bonney Lake Washington, hereinafter referred to as the "Guild."

ARTICLE 1 GUILD RECOGNITION

1.1 GUILD RECOGNITION __ The Employer recognizes the Guild as the exclusive bargaining 
representative for all full-time and regular part-time support employees in the Bonney 
Lake Police Department (listed in Appendix A), excluding fully commissioned officers, 
supervisors, confidential employees, and all other employees of the employer.  Benefits 
for regular part-time employees shall be prorated.  Regular part-time employees are 
employees working twenty (20) hours or more per week.

The language of this Section does not waive and is not a bar to the Guild’s right to 
petition PERC for the inclusion of other classifications (new or current) in the Guild.

1.2 Temporary and provisional employees, as defined in the City's Civil Service Rules, are 
not covered by this Agreement unless otherwise adjudicated under WAC 391-35-350.  
No temporary or provisional employee may work more than 800 hours in any calendar 
year without mutual agreement between the Guild and the Police Chief.

1.3 The City agrees to not hire a temporary or provisional employee to displace or replace 
a current full-time or regular part-time member of the bargaining unit.

1.4 Part-time permanent employees performing evidence, property, CSO and/or crime 
analyst work are members of the Guild.  These employees shall accrue pro-rated paid 
leaves (sick, holiday, vacation); shall not receive Article 17 benefits, except as required 
by statute, and shall only be eligible for overtime after working forty (40) hours in a 7-
day work week.

ARTICLE 2 GUILD MEMBERSHIP

2.1 GUILD MEMBERSHIP __ The City shall notify the Guild in in writing within twenty (20) 
calendar days of the hiring of a new employee. The notification shall provide the Guild 
with the name, starting pay step, and classification of the new employee. 
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2.2 Upon the written authorization of an employee, and with the approval of the Guild, the 
City shall deduct from the wages of each employee the uniform dues, initiation fees and 
assessments required for membership in the Guild, as provided to the City, in writing, 
by the Guild from time to time.  The City shall transmit each month said moneys to the 
Guild, along with the names of each employee whose dues are transmitted. The City 
shall use and timely transmit Guild moneys to the Guild's designated financial institution 
and account via Electronic Funds Transfer (EFT).

ARTICLE 3 ENTIRE AGREEMENT

3.1 ENTIRE AGREEMENT __ The Agreement expressed herein in writing constitutes the entire 
Agreement between the parties, and no oral statement shall add to or supersede any 
of its provisions.

ARTICLE 4 MANAGEMENT RIGHTS

4.1 MANAGEMENT RIGHTS __ City's business, the efficient management and operation of the 
workforce are vested in the City.

4.2 Except as specifically restricted by this Agreement, and subject to the City’s obligation 
to bargain pursuant to RCW 41.56 et seq., the foregoing functions of the City are 
recognized to include, but are not limited to, the right to hire, promote, and change or 
discontinue operations, practices and work of employees, including establishing or 
modifying job classifications and descriptions.  It further includes the right to determine 
the hours of work, work schedules, and to make and enforce rules and regulations to 
promote safety, efficiency, discipline for just cause, order, and protection of the City's 
employees, operations, and property from injury, damage, or other loss from any 
source. Provided nothing herein shall be construed to waive the City’s obligation to 
bargain changes in mandatory subjects of bargaining and nothing herein shall be 
construed to waive the Guild’s obligation to bargain changes in mandatory subjects.

ARTICLE 5 GRIEVANCE PROCEDURE

5.1 Grievance, as used herein shall mean any dispute or controversy that may arise over 
the interpretation or application of an express provision of the Agreement. 

5.1.1 STEP ONE __ Within fifteen (15) calendar days of knowledge of the occurrence 
or the situation, condition or action giving rise to an alleged employee grievance, the 
employee affected or a Guild representative, shall present the grievance, in writing, to 
the Police Chief or their designee.  The written grievance shall contain the specific 
contract violation, a brief summary of the relevant facts, and the remedy sought by the 
grievant.  The Police Chief or their designee shall provide a written response to the 
employee or Guild representative within fifteen (15) calendar days of receipt of the 
grievance.  

5.1.2 STEP TWO __ Within fifteen (15) calendar days of receiving Step One written 
response from the Chief of Police or their designee that a satisfactory settlement was 
not reached, the employee affected or a Guild representative shall present the 
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grievance, in writing, to the Mayor or their designee.  The Mayor or the Mayor's 
designated representative may, request a meeting as soon as possible, but in no event 
may the meeting occur later than twenty (20) calendar days after the Mayor or 
designated representative's receipt of the request for the purpose of discussing the 
grievance.  If a meeting between the Mayor or their designee and the Guild occurs, the 
Mayor or their designee shall render a written decision about the grievance within fifteen 
(15) calendar days.  If a meeting does not occur, the Mayor or their designee shall 
render a written decision about the grievance within ten (10) calendar days following 
receipt of the grievance.

5.1.3 STEP THREE __ If there is no resolution of the matter at step two, either the 
Guild or the City may submit the matter to arbitration within twenty (20) calendar days 
following the completion of Step Two. Employees have no right to independently pursue 
a grievance to arbitration. 

5.2 ARBITRATOR __ Should the parties be unable to agree upon an Arbitrator, they shall 
request a list of the names of seven (7) Arbitrators from the Public Employment 
Relations Commission.  The parties shall alternatively strike names until one name 
remains on the list.  The remaining person shall be the arbitrator.  The order of striking 
of names shall be determined by a coin toss.

5.2.1 The decision of the Arbitrator shall be final and binding on both parties; 
provided, however, the Arbitrator shall have no power to add to, subtract from or alter, 
change, or modify the terms of this Agreement, and the Arbitrator's power shall be 
limited to interpretation or application of the express terms of this Agreement, and all 
other matters shall be excluded from arbitration.

5.2.2 Each party shall bear the cost of its own representation and presentation of 
their case.  The Arbitrator’s fee and costs shall be paid by the losing party as determined 
by the Arbitrator.

5.3 TIME LIMITS __ At any step of the grievance procedure time limits may be extended by 
mutual agreement of the parties.

5.4 ELECTION OF REMEDY __ Should the effected employee wish to appeal disciplinary action 
as defined in the progressive discipline Article of this Agreement; the employee may file 
a petition with the Civil Service Commission in accordance with the rules of the Commis-
sion.  Such petition to the Civil Service Commission waives all rights of appeal through 
the grievance procedure.

ARTICLE 6 NON-DISCRIMINATION

6.1 NON-DISCRIMINATION __ Any employee member of the Guild, acting in any official 
capacity whatsoever, shall not be unlawfully discriminated against for their acts as such 
officer of the Guild, nor shall there be any unlawful discrimination against any employee 
because of Guild membership or activities.
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6.2 The City is an equal opportunity employer, and shall not discriminate on the basis of 
race, religion, creed, color, national origin, ancestry, age, sex (including pregnancy),
marital status, sexual orientation, genetic information, military/veteran status, or 
disability status, and/or any other protected class or characteristic consistent with state 
and federal laws unless based on a bona fide occupational qualification.

ARTICLE 7 DISCIPLINE AND DISCHARGE

7.1 JUST CAUSE __ Disciplinary action and/or discharge shall be imposed upon an employee 
only for just cause.

7.2 In the administration of discipline, the provisions of the Police Department Policy and 
Procedure Manual that relate to standards of conduct by an employee shall apply unless 
contrary to or inconsistent with expressed language in this Agreement.

7.2.1 DISCIPLINARY ACTIONS __ Disciplinary action shall include only the following:

a. Verbal Reprimand
b. Written Reprimand
c. Reassignment (with an economic benefit attached)
d. Suspension Without Pay
e. Demotion
f. Discharge

Disciplinary action will normally be progressive in nature, but the level of discipline 
administered may depend upon the seriousness of the offense.

7.2.2 GUILD AND EMPLOYEE RIGHTS __ The Guild shall have the right to process any 
disciplinary action as a grievance through the grievance procedure, except for a verbal 
reprimand and except for employees serving an initial probationary period who are 
discharged. Written reprimands may be grieved only to Step Two of the grievance 
procedure (appeal to Mayor or designee), not Step Three (arbitration); if a written 
reprimand is timely grieved in accordance with the terms of the grievance procedure, the 
merits of the grievance may later be challenged if the written reprimand is relied upon to 
support a higher step of progressive discipline.

The suspect employee and the Guild shall be entitled to Guild representation and/or legal 
representation at all meetings attended by the suspect employee where discipline is being 
considered for that suspect employee.

7.3 INVESTIGATIVE INTERVIEWS/GARRITY/ADMINISTRATIVE LEAVE – The employee will be required 
to cooperate with any investigation conducted by the Employer or a member agency.  
During any investigation into a non-criminal matter, the employee will be required to 
answer any questions asked that reasonably relate to their conduct, job performance, or 
fitness for duty.  If the employee is required to answer questions as part of an 
investigation the employee’s responses may be used for administrative purposes but will 
not be used or introduced into evidence in a criminal proceeding against the employee.  
An employee’s failure to cooperate with an investigation and/or to answer questions 
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during an investigation will be considered insubordination, and may be the subject of 
disciplinary action in and of itself, including dismissal.

The Employer may place employees on paid administrative leave during investigations 
where appropriate to protect the employee/other employees/agency operations, to limit 
disruptions within the workplace, or to protect the integrity of the investigation.  Employees 
on paid administrative leave must remain available during their normal hours of work.  Paid 
administrative leave, consistent with the foregoing, is not discipline and is not subject to 
the grievance procedure.

7.4 INVESTIGATIVE INTERVIEWS/INTERNAL AFFAIRS INVESTIGATIONS __ The interview of a suspect 
employee concerning action(s) or inaction(s) which, if proved, could reasonably lead to a 
reassignment, suspension without pay, demotion, or discharge for that employee, shall be 
conducted under the following conditions and procedures:

a. If an employee is considered a suspect, at a reasonable time in advance of the 
investigative interview, the suspect employee shall be informed in writing, with a 
copy to the Guild, of the nature of the investigation; the specific allegations related 
thereto; and the policies, procedures and/or laws that form the basis for the 
investigation; and shall be advised that an opportunity to consult with a Guild 
representative and/or legal representative will be afforded prior to the interview.

b. The requirements of Section 7.4.a of this Section 7.4 shall not apply if (1) the suspect 
employee is under investigation for violations that are punishable as felonies or 
misdemeanors under law, or (2) in the discretion of the Chief or their designee, 
notices to the suspect employee would jeopardize the administrative investigation.

c. The suspect employee shall have the right to have a Guild representative present 
during any interview which may reasonably result in a suspension without pay, 
demotion or discharge of the suspect employee.  The opportunity to have a Guild 
representative present at the interview or the opportunity to consult with a Guild 
representative shall not unreasonably delay the interview.  However, if the interview 
begins with the consent of the suspect employee in the absence of a Guild 
representative, but during the interview the suspect employee concludes that 
assistance is required by reason of increasing seriousness of the disciplinary 
problem, the suspect employee shall be allowed a reasonable time in which to 
obtain a Guild representative.

d. To the extent reasonably possible, all interviews under this Section shall take place 
at Police Department facilities.

e. The City may schedule the interview outside of the employee’s regular working 
hours, however, in that event the appropriate overtime rate and/or irregular hours 
payment shall be not made to the employee.

f. The employee shall be required to answer any question concerning a non-criminal 
matter under investigation and shall be afforded all rights and privileges to which 
the employee is entitled under State or Federal laws.
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g. The employee shall not be subject to coercion, nor shall interrogator(s) make 
promises of rewards or threats of harm as inducements to answer questions.

h. During an interview, the employee shall be entitled to such reasonable intermissions 
as the employee may request for personal physical necessities.

i. All interviews shall be limited in scope to activities, circumstances, events and 
conduct that pertain to the action(s) or inaction(s) of the employee that is the subject 
of the investigation.  Nothing in this Section shall prohibit the City from questioning 
the employee about information that is developed during the course of the interview.

j. If the Police Department records the interview, a copy of the complete recorded 
interview of the suspect employee, noting the length of all recess periods, shall be 
furnished to the employee upon the suspect employee’s written request.  If the 
interviewed suspect employee is subsequently charged with misconduct, upon the 
written request of the suspect employee or the Guild, the City shall provide a 
complimentary copy of any recordings to the Guild on behalf of the employee.

k. Interviews and Internal Affairs investigations shall be concluded without 
unreasonable delays.

l. The employee and the Guild shall be advised within a reasonable period of time, in 
writing, of the results of the investigation and what future action, if any, will be taken 
regarding the matter investigated.

m. This Article is not intended to limit the Police Department’s ability to conduct a fair 
and comprehensive investigation nor impose unreasonable time limits upon the 
conduct of such investigation.

7.5 NOTICE AND OPPORTUNITY TO RESPOND __ Upon reaching the conclusion that just cause 
exists to discipline an employee with a reassignment, or a suspension without pay, or a 
demotion, or discharge, the Chief of Police or their designee shall provide the employee 
and the Guild with the following prior to the administration of discipline:

a. A copy of all materials a part of or related to the investigation upon which the 
allegation(s) or charge(s) are based;

b. The directives, policies, procedures, work rules, regulations or other order of the 
City that allegedly was violated and how these were violated;

c. What disciplinary action is being considered.

d. Copies of previous documented disciplinary actions identified in Section 7.2.1 
above.

7.5.1 EMPLOYEE’S RESPONSE __ The affected employee and the Guild shall have the 
opportunity to respond to the allegation(s) or charge(s) orally or in writing, normally 
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within forty-eight (48) hours of receiving the information and materials provided by 
the City in Section 7.5 above, provided the Guild may request a reasonable 
extension of time to respond, which request will not be unreasonably denied by the 
Police Chief or their designee.

7.5.2 PRE-DISCIPLINARY MEETING __ If the employee and/or the Guild chooses to respond 
orally, an opportunity to respond to the allegation(s) or charge(s) shall occur at a 
Pre-Disciplinary meeting conducted and presided over by the Police Chief or their
designee, who shall have the authority to impose or to recommend the proposed 
disciplinary action.  Reasonable advance notice of this meeting, its time and place 
shall be given the employee and the Guild.  This meeting shall be informal.  The 
employee and the Guild shall be given reasonable opportunity to be heard, to 
respond to the allegation(s) or charge(s), and to have the responses considered 
prior to the imposition of discipline.

7.5.3 CITY’S DECISION __ Within a reasonable time, but not beyond forty-five (45) calendar 
days from the date of the Pre-Disciplinary meeting, the Police Chief or his designee 
shall issue a written decision imposing discipline, exonerating the employee or 
taking such other action deemed appropriate.

7.6 USE OF DEADLY FORCE SITUATIONS __ An employee using deadly force while exercising 
authority as a Community Service Officer shall be allowed to consult with a Guild 
representative or attorney, upon request, prior to being required to give an oral or written 
statement about the use of deadly force.  An employee using deadly force shall be afforded 
seventy-two (72) hours before giving a statement.

ARTICLE 8 BULLETIN BOARDS8

8.1 BULLETIN BOARDS __ The Employer agrees to provide suitable space for the Guild to use as 
a bulletin board.  Postings by the Guild on such boards shall be confined to official business 
of the Guild.

ARTICLE 9 GUILD OFFICIAL TIME OFF

9.1 GUILD OFFICIALS TIME OFF __ Guild officials who are employees in the bargaining unit 
(officer, executive board member, or member of the negotiating team), shall be granted 
reasonable time off to conduct guild business provided: (1) the number of employees 
allowed time off for negotiations shall be limited to three (3), otherwise the number of 
employees allowed time off at any one time shall be limited to 2 (two); and the Guild officials 
may conduct Guild business during their shift, provided it does not interfere with the 
necessary operations of the department. Guild business includes grievance-related 
meetings and hearings, negotiations, discipline-related meetings and hearings, and other 
labor-management meetings with the City.

9.1.1 Educational Conferences __ Members of the Guild, including support employees, 
may be granted leave from duty with pay to attend Guild sponsored educational 
conferences; provided, however, no additional expense is incurred by the Employer, 
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and when such attendance has been determined by the Chief of Police as a positive 
benefit to the Employer.  If the benefit to the Employer is not positive, then such 
attendance shall be on the employee's own time, with no expense to the Employer.  
The total time permitted for educational conferences shall not exceed four (4) 
working days annually.

ARTICLE 10 INSPECTION PRIVILEGES

10.1 INSPECTION PRIVILEGES __ Authorized agents of the Guild shall have access to the 
Employer's establishment during working hours for the purpose of adjusting disputes, 
investigating working conditions, and ascertaining that the Agreement is being adhered to; 
provided, however, that there is no interruption of the Department's working schedule and 
with prior approval of the Chief of Police.

ARTICLE 11 SICK LEAVE

11.1 SICK LEAVE __ Employees shall accrue sick leave at the rate of eight (8) hours for each full 
calendar month of employment, to a maximum annual carry-over of nine hundred-sixty 
(960) hours.

11.2 PAYOFF __ Payoff for employee hired before full ratification of the 2021-2023 contract shall 
be based on an accumulation of unused sick leave to a maximum of seven hundred-twenty 
(720) hours.  Employees shall be compensated at their regular base rate of pay in effect 
when permanently separated from employment in accordance with the following schedule:

Resignation or layoff (after completion of five (5) years of service) 25%
Disability, death or DRS-eligible retirement 100%

11.2.1 Sick Leave Payoff For Employees Hired after full ratification of 2021-2023 contract.

Resignation or layoff (after completion of five (5) years of service*) 25%
Disability or death 100%
DRS Eligible Retirement                   100% of first 360 hours

50% of the remaining hours up to the total of 720

Those employees hired after ratification of the 2021-2023 contract who have accumulated 
seven hundred twenty (720) hours of sick leave in their sick leave bank in December of 
each year may sell back up to thirty (30) hours of sick leave each year. Payment of the sick 
leave sell back shall be made on the second paycheck in January. 

To qualify for sick leave payoff at resignation or layoff, an employee must have five (5) 
years of completed service with the City, otherwise, unused sick leave is forfeited.

11.3 USAGE __ Employees eligible for sick leave with pay shall have such leave deducted from 
accrued sick leave for any reason permitted under Federal, State or Local laws.

11.4 NOTIFICATION __ An employee on sick leave shall notify the Chief or their designee of the 
fact and the reasons therefore within four (4) hours (when possible) prior to the beginning 
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of the employee's scheduled shift, and shall complete a sick leave report upon return to 
work.

11.4.1 Should the sick leave continue beyond three (3) consecutive shifts, and if required 
by the Chief or their designee, the employee shall file a health care practitioner’s 
statement with the Chief confirming that the employee was not fit for duty during the 
time in question.  

11.4.2 Unless otherwise prohibited by Washington law based on an “undue burden or 
expense,” failure to provide notice or provide a health care practitioner’s statement 
and/or complete a sick leave report as required herein, may be cause for denial of 
such leave with pay for the period of absence.

11.4.3 WORKERS’ COMPENSATION BENEFITS – The Employer provides Workers’ 
Compensation benefits, or comparable benefits administered through a self-
insurance program, based on the minimum requirements of Washington law.

Upon suffering a temporary on-the-job injury qualifying for Workers’ Compensation 
benefits, the injured employee shall meet with the Employer’s Human Resources 
department to discuss available options.  This meeting shall occur as soon as 
reasonably possible following the injury.  Employees have the option of 
supplementing Workers’ Compensation benefits with paid leave. 

When employees are out on leave due to a work-related injury and receiving time-
loss compensation payment from L&I, the employee can make a selection on the 
appropriate form to the HR division within seven (7) business days with their option 
on how to be compensated. If the employee does not submit the form within the 
deadline, the default option below will be initiated. HR will provide notice to the 
effected employee of alternative available options, which they may elect in writing.

Default: Submit the L&I check to Payroll and Payroll will return the hours used from 
employee’s sick leave bank. (Example: employee makes $20/hr. and receives an 
L&I check for $1500. Employee would receive 1500/20 = 75 hours back.)

Should an employee exhaust paid leave while on leave covered by Workers’ 
Compensation benefits, the employee will still be responsible for making any 
payments typically taken by payroll deduction (e.g., union dues, health insurance 
premiums) directly to the Employer.  The Employer will notify the employee of this 
obligation.  Should an employee fail to timely pay for these items that he/she 
would normally be responsible, the Employer shall have the right to terminate the 
affected benefits. 

11.5 LIGHT DUTY – If available, to help facilitate a return-to-work, the Employer has the 
discretion to offer a light duty assignment to an employee on Workers’ Compensation 
leave.  Light duty assignments shall normally be limited to ninety (90) calendar days, 
unless extended at the discretion of the Employer.

11.6 PAID FAMILY AND MEDICAL INSURANCE BENEFITS – Beginning January 1, 2019, with benefits 



Collective Bargaining Agreement 2024-2026
City of Bonney Lake/Bonney Lake Police Guild (Non-Sworn)           10   

effective January 1, 2020, and onward, eligible employees are covered by Washington’s 
Family and Medical Leave Program, RCW 50A.04.  Eligibility for leave and benefits are 
established by state law and therefore independent of this Agreement.  Benefits for this 
program are funded by both Employer and employee payroll deductions, with payroll 
deductions for eligible employees based on the default maximum percentages listed in 
RCW 50A.04.115.

11.7 FAMILY LEAVE __ The Employer shall comply with the state and federal Family Leave Acts 
as presently set forth or hereinafter amended. 

ARTICLE 12 BEREAVEMENT LEAVE

12.1 BEREAVEMENT LEAVE __ In the event of the death of one of the employee's immediate family, 
up to four (4) shifts bereavement leave shall be granted.  Additional leave time, which will 
be charged as sick, vacation, or to compensatory time balances previously earned, at the 
employee’s discretion, may be granted at the discretion of the Chief or their designee. All 
leave under this section shall be taken within thirty (30) days of the date of death unless 
otherwise approved by the Mayor or designee. Immediate family shall include parents, 
(including stepparents), siblings, spouse, spouse equivalent, child (including stepchild, 
foster child or legally adopted child), mother-in-law and father-in-law brother-in-law, sister-
in-law, son-in-law and daughter-in-law or grandparents of the employee, or someone who 
has an expectation to rely on the employee for care, whether living with the employee or
not.

ARTICLE 13 VACATIONS

13.1 VACATIONS __ Employees shall earn paid vacation time on the following basis:  ninety-six 
(96) hours at the completion of the first year of continuous service, and eight (8) additional 
hours' vacation for each completed year of continuous service thereafter to a maximum 
accrual of one hundred eighty-four (184) hours' vacation. Employees that enter a leave 
without pay status for three (3) days or more during a pay period shall accrue vacation 
hours on a pro-rata basis.

13.2 Employees may accumulate a maximum of two hundred forty (240) hours vacation.  Any 
vacation accrued up to the pay period ending December 15th of the current calendar year, 
but not taken or scheduled to be taken by December 31, in excess of two hundred forty 
(240) hours shall be paid to the employee at their current regular straight time rate of pay, 
PROVIDED; the employee has been prohibited from taking sufficient vacation time to 
reduce their vacation balance to the maximum allowable carryover by December 31; AND 
PROVIDED employees are required to responsibly manage their vacation balances during 
the calendar year, including an obligation to schedule vacation time outside of the most 
desired dates if those dates are already reserved. Otherwise, such vacation shall be 
forfeited. Vacation accrued during the pay period ending December 31st of the current 
calendar year and not eligible for use until the following calendar year is not subject to this 
forfeiture.

13.3 Any employee separated from service with the City for any reason shall be paid for their 
accrued vacation pay at the time of separation.
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13.4 The employee shall choose vacation time in order of classification seniority.  Where an 
employee chooses to split vacation into two (2) or more periods, no second or third choice 
may be made until all other employees have made their first selection or second selection 
respectively.  The Employer will post a department vacation roster on or about February 
15th, and will reserve the right to make final changes or modifications depending on bona 
fide operational requirements.

ARTICLE 14 HOLIDAYS

14.1 All employees employed with the City on January 1st shall receive a bank of seven (7) shifts 
of in-lieu-of holiday time on the pay check posting January 7th and another bank of six (6) 
shifts of in-lieu-of holiday time on the pay check posting July 7th; provided, however, that 
Records Clerks shall observe holidays in accordance with the holiday schedule for City 
Hall employees and shall therefore be paid straight time for hours worked on days that are 
not observed holidays for City Hall employees.  An employee hired after January 1st shall 
accrue in-lieu-of holiday time on a monthly pro-rata basis until July 7th at which time they 
will receive a bank of six (6) shifts of in-lieu-of holiday time.  Any employee hired after the 
paycheck posting July 7th shall accrue in-lieu-of holiday time on a monthly pro-rata basis 
until January 7th at which they time will receive a bank of six (6) shifts of in-lieu-of holiday 
time.

The official holidays observed by the Records Clerk include:
New Year's Day (First Day of January)
Martin Luther King Day (Third Monday in January)
Presidents Day (Third Monday in February)
Memorial Day (Last Monday in May)
Juneteenth (June 19th)
Independence Day (July 4th)
Labor Day (First Monday in September)
Veteran's Day (November 11th)
Thanksgiving Day (Fourth Thursday in November)
Friday Following Thanksgiving Day
Christmas Eve Day (December 24th)
Christmas Day (December 25th)

14.2 Scheduling of holiday time shall be done on a classification seniority basis provided that 
time off requests are submitted at least one (1) month before each shift change for the 
upcoming schedule.  Any time off requests submitted less than one (1) month before each 
shift change shall be done on a first come, first serve basis.  If a supervisor receives two 
(2) or more requests for time off at the same time, then resolution of the conflicting time off 
shall be based on classification seniority.

14.3 In-lieu-of holiday time shall be used during the calendar year in which it is accrued.  If the 
use of in-lieu-of holiday time has been denied during the calendar year it was accrued, the 
amount of in-lieu-of holiday time denied during the calendar year it was accrued shall be 
paid to the employee at their current regular straight time rate of pay on the check posted
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January 7th, PROVIDED; that written denied shifts of in-lieu-of holiday time is unable to be 
scheduled prior to January 31.  

14.4 If an employee uses more in-lieu of holiday pay then he or she has accumulated during the 
calendar year and there is a separation of employment either voluntarily or involuntarily, 
then the employee will reimburse the City at their time of separation through their vacation, 
sick leave, or wages earned.  Should an employee not have enough accrued leave or 
wages earned to reimburse the City, the employee must make arrangements to pay 
reimburse the City prior to the final paycheck being issued.  Upon separation of 
employment either voluntarily or involuntarily, an employee shall be paid for all unused 
banked in-lieu-of holiday time for only those holidays that would have already occurred 
during the calendar year at the employee's current regular rate of pay. 

14.5 In addition, Community Service Officers (CSOs) shall receive one and one-half (½) times 
their regular straight time hourly rate of pay for all hours worked on Labor Day, Memorial 
Day, and Independence Day, when the Holiday falls on the normal work day of a CSO.
When a CSO not regularly scheduled to work on a recognized holiday (Labor Day, 
Memorial Day, Independence Day, Thanksgiving, Christmas and New Year’s Day) is 
required to work mandatory overtime on the holiday, or is called out to duty on the holiday, 
their holiday overtime rate of pay shall be two (2) times their regular rate of pay for all hours 
worked on the holiday, including hours worked outside of a regular shift that occur on a 
holiday.

CSOs may flex their schedule to work another day during the holiday week, rather than 
use time from a leave bank. If an employee does not flex their work schedule during the 
holiday week, they will be required to use time from the leave bank of their choice of 
vacation, holiday or compensatory time for the observed holiday.

14.6 UNPAID RELIGIOUS HOLIDAYS – Pursuant to RCW 1.16.050(3), an employee is entitled to two 
(2) unpaid holidays per calendar year for a reason of faith or conscience or an organized 
activity conducted under the auspices of a religious denomination, church, or religious 
organization.  Leave will be provided in accordance with Washington law and the City’s 
personnel policies.  In the event the City’s personnel policies conflict with Washington law, 
then the minimum requirements of the law shall apply.

ARTICLE 15 WAGES

15.1 WAGES __ Employees covered by this Agreement shall be compensated in accordance with 
the wage schedule set forth in Appendix A to this Agreement.

15.2 PAY DATES - Pay dates are on the 7th and 22nd each month.

15.3  DIRECT DEPOSIT - Direct Deposit shall be mandatory for all staff. The City shall provide 
a workstation in each location so employees may review and print their paystubs on work 
time. The City shall provide training on accessing their paystubs electronically and direct 
deposit options.
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ARTICLE 16 UNIFORMS & EQUIPMENT

16.1 UNIFORMS __ Upon employment, the Employer shall provide a new probationary employee 
with all clothing and uniforms as may be required by the Police Chief.

16.2 The Employer shall provide each employee all uniforms and equipment required by 
changes or additions as required by the Police Chief.

16.3 The City shall provide the following sum for the purchase of items authorized by the Police 
Chief:

$1,330 annually to each Community Service Officer.
$550 annually to each Police Records Clerk.

16.3.1 The City shall provide the uniform allowances listed above in article 16.3 to be paid 
in January of each year in a lump sum to each (non-probationary) Community 
Service Officer and Records Clerk for the purchase of items required by the Police 
Chief. The amounts listed herein shall be distributed to each employee via a 
separate check not associated with regular payroll, subject to taxable withholdings 
required by law.

16.3.2 Part-Time (permanent or regular) employees performing the duties of Community 
Service Officer will receive 50% uniform allowance.

16.4 Any uniform or equipment item authorized by the Police Chief which becomes damaged in 
the line of duty through no fault of the employee shall be replaced by the City and not 
charged against the employee's clothing allowance.

16.5 Upon termination for any reason, the employee shall return all clothing, uniforms, and 
equipment issued and authorized by the Police Chief.

ARTICLE 17 HEALTH AND WELFARE

17.1 MEDICAL __ The Employer agrees, as set forth in succeeding sections. These contributions 
shall be made on behalf of eligible employees covered by this Agreement. Eligible 
employees will be covered the first of the month following date of hire and will cease the 
last day of the month in which the employee is no longer considered an eligible employee 
or terminates employment. An eligible employee is one that is expected to work at least 
thirty (30) or more hours per week. Prorated benefits shall be provided to regular part time 
employees (expected to work thirty (30) thirty-nine to (39) hours per week), through a City-
sponsored health care plan, based upon the dollar equivalent of the Guild’s health plan.  

17.2 Contributions are to be made to the Trust Fund on or before the tenth (10th) day of each 
month.

17.3 The Employer and the Guild agree to be bound by the terms and conditions of the Trust 
Agreement creating the United Employees Benefit Trust and the Law Enforcement Officers’ 
and Fire Fighters’ (LEOFF) Trust, and subsequent amendments.
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17.3.1 HEALTH & WELFARE __ Effective the first available enrollment period following 
execution of this Agreement by the parties, the Employer shall provide benefits 
identified as LEOFF Plan F. As an alternative, subject to any 
participation/enrollment requirements imposed by the LEOFF Trust or AWC, 
employees may enroll in AWC Kaiser $200.

17.3.2 DENTAL - The Employer shall provide dental benefits, with additional orthodontia 
coverage, identified as Plan D-8 with the United Employees Benefit Trust.
Effective as soon as possible after ratification.

17.3.3 VISION __ For employees who select LEOFF Trust Plan F, the Employer shall provide
vision benefits through LEOFF Plan F, which is bundled with Plan F. For employees 
who select AWC Kaiser $200, the Employer shall provide vision benefits through 
Vision Service Plan (VSP) No-Deductible and pay 100% of the premiums.

17.3.4 DISABILITY – For the term of this Agreement, the City shall provide AWC long term 
disability insurance for employees.  

17.3.5 LIFE INSURANCE – The Employer will provide life insurance to each covered employee 
in the amount of fifty thousand ($50,000) dollars.

17.4 Premium sharing for LEOFF Trust Plan F: the City shall pay ninety-five percent (95%) of 
the medical premiums per month for the employee and eligible spouse/dependents, and 
the employee shall pay five percent (5%) of the medical premiums per month for the 
employee, an eligible spouse, and up to two (2) dependents, with no additional charge for 
more than two (2) dependents. This premium cost-sharing arrangement shall apply without 
any cap on annual premium increases..

Premium sharing for AWC Kaiser $200: the City shall pay ninety-five percent (95%) of the 
medical premiums per month for the employee and eligible spouse/dependents, and the 
employee shall pay five percent (5%) of the medical premiums per month for the employee, 
an eligible spouse, and up to two (2) dependents, with no additional charge for more than 
two (2) dependents.  This premium cost-sharing arrangement shall apply without any cap 
on annual premium increases.

17.5    The employee’s contribution to insurance premiums shall be paid through the City’s 
           IRC Section 125 plan.

17.6 VEBA
The City established a Voluntary Employees Beneficiary Association (VEBA) Plan to 
reimburse out-of-pocket medical care costs, as defined by the IRS, for eligible employees 
and their dependents. The City and the Employee will not be contributing to the 
members’ VEBA on a regular basis. Instead, contributions on behalf of each eligible 
employee shall be based on the following selected funding sources/formulas:

Eligible Sick and Vacation Leave Contributions upon retirement or separation from 
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service.  Eligibility is limited to employees who retire or separate from service with eligible 
leave cash-out rights during the term hereof. Employer contributions for anyone 
separating in 2024 shall include 100% available and eligible cash-out value of all eligible 
unused leave days sick and vacation accrued and eligible for cash-out upon per the 
negotiated agreement. The eligibility of the sick leave cash out is described in the 
Collective Bargaining Agreement. The bargaining unit shall elect annually whether all or a 
percentage of eligible sick and vacation leave cash outs shall be cashed out to pay or 
VEBA and provide their preference via email to Human Resources by December 31st of 
each year to be effective for the following year.

ARTICLE 18 HOURS OF WORK AND OVERTIME

18.1 WORK PERIOD __ The regular work period for all employees in the bargaining unit shall be 
forty (40) hours within a consecutive seven (7) day work period, commencing at 8:00 a.m. 
Monday through 7:59 a.m. the following Monday, unless otherwise specified by the 
Employer.

18.1.1 WORK SCHEDULE __ The work schedule for CSOs shall consist of four (4) consecutive 
ten (10) hour days on duty, followed by three (3) consecutive days off duty.  Subject 
to the notice requirements of Article 18.1.2 (seven (7) calendar days), the Police 
Chief reserves the right to assign an alternate work schedule for CSOs when 
operational needs, assignments, special duties, training, vacations, or sick leave 
preclude the use of the regular work schedule.  

The work schedule for full-time Records Clerks shall be consistent with the 
Employer’s regular business hours, normally Monday through Friday, 8:30 a.m. to 
5:00 p.m., and consistent with five (5) consecutive eight (8) hour days, excluding an 
unpaid thirty (30) minute meal period.  The Police Chief has the discretion to 
authorize employees to work an alternate work schedule (e.g., 9-80’s, other starting 
and ending times) based on the business/operational needs of the Employer and/or 
the interests of the employee. The work schedule for part-time employees shall be 
set by the Employer, based on the business/operational needs of the Employer.  
Changes to part-time work schedules shall comply with the notice requirements of 
Article 18.1.2 (seven (7) calendar days).

18.1.2 Temporary Work Schedule Change: For purposes of this section, a “temporary work 
schedule change” shall mean a temporary adjustment to an employee’s regularly 
scheduled workdays and days off.  An overtime assignment is not considered a 
“temporary work schedule change” and nothing in this section precludes the 
Employer from assigning overtime work.

Absent mutual agreement with the affected employee, the Employer shall provide 
any employee subject to a temporary work schedule change with seven (7) calendar 
days’ notice.  The day that notification is given is considered the first day of notice.  
Should this notice not be provided, the employee shall work the new temporary work 
schedule, however, the employee shall receive one and one-half (1 ½) times the 
employee's regular straight time hourly rate for all hours worked falling outside of 
the employee’s regular work schedule upon which the required notice was not 
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provided.  The notice period and overtime premium provided by this section shall 
not apply if an employee requests a temporary work schedule or is assigned a 
temporary work schedule as a reasonable accommodation or light-duty assignment.  

Example #1: An employee is regularly scheduled to work a 4/10 schedule, Monday 
through Thursday, with Friday, Saturday, and Sunday off.  On Saturday, the 
employee is given notice of a temporary work schedule change effective that week.  
The employee will now temporarily work a 4/10 schedule, Tuesday through Friday, 
with Saturday, Sunday, and Monday off.  The employee will take that Monday off.  
Because seven (7) days’ notice was not provided, the employee will work Friday, 
which is normally a day off, but will be paid one and one-half (1 ½) times the 
employee’s regular straight time hourly rate for all hours worked on Friday.

Example #2: An employee is regularly scheduled to work a 4/10 schedule, Monday 
through Thursday, with Friday, Saturday, and Sunday off.  Based on a last-minute 
exigency, the employee is assigned to work Friday instead of taking the day off.  No 
additional adjustments are made to the employee’s schedule.  This is not a 
“temporary work schedule change,” and the employee will be paid overtime only as 
provided elsewhere in this Article.

18.1.3 Permanent Work Schedule Change: Absent an emergency or mutual agreement 
with the affected employees, the Employer shall notify the Guild, in writing, not less 
than thirty (30) calendar days of any permanent work schedule change (i.e. 4/40 vs. 
5 on, 2 off).  Absent an emergency or mutual agreement, any permanent change 
shall not be implemented until the Employer has met and conferred with the Guild 
regarding said change, and the parties have bargained in good faith to either a 
mutual resolution or implementation following impasse under Washington law.

18.1.4 Overtime for all employees in the bargaining unit shall be paid for hours worked 
beyond forty (40) in a work period, or in any day an employee is subject to a shift 
extension per Article 18.1.6, and shall be paid at the rate of one and one-half (1½) 
times the employee's regular straight time hourly rate of pay for hours actually 
worked, to the nearest quarter of an hour, or in compensatory time off at one and 
one-half (1½) times the employee’s regular straight time hourly rate of pay.  
Employees who work a part-time schedule are not eligible for overtime or 
compensatory time off unless they exceed forty (40) hours in a work week.

18.1.5 The use of vacation, holiday, sick leave, and compensatory time shall, for the 
purpose of overtime calculation, constitute hours worked.

18.1.6 Shift Extensions – Shift extensions beyond an employee’s regularly scheduled 
workday are paid at the employee’s overtime rate of pay or in compensatory time 
off.

18.2 OFF-DUTY CALLOUT __ CSOs called out to cover a partial CSO shift, or prior to their
scheduled CSO shift, or for investigative purposes, shall receive three (3) hours minimum 
pay at the employee's overtime rate of pay or in compensatory time off.  If an employee is 
called in early prior to their scheduled shift, the employee shall still work their entire 
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scheduled shift.  CSOs subject to off-duty callout do not qualify for “shift bump” pay 
provided in Article 18.1.2.  

18.2.1 Telephone Calls – Telephone calls to employees shall not be eligible for overtime 
or compensatory time off unless the call exceeds five (5) minutes.  In that event, 
employees shall be compensated to the nearest quarter hour at the overtime rate of 
pay.

18.3  Any employee who works and submits for overtime payment while performing the duties 
outlined in a federal/state grant or a Memorandum of Understanding (MOU) from an 
external agency shall follow the guidelines and requirements of the federal/state grant or 
the MOU.  In the event any terms of the federal/state grant or the MOU conflict with any of 
the policies stated in Article 18, then the terms of the federal/state grant or MOU shall 
apply.

18.4 Court Appearances – Any employee subpoenaed for a court appearance shall receive 
three (3) hours minimum pay at the employee’s overtime rate of pay or in compensatory 
time off.  For telephonic court hearings, including administrative DOL hearings, employees 
not on duty who are required to attend the telephonic hearing shall be paid one (1) hour at 
the employee’s overtime rate of pay or in compensatory time off, plus overtime or 
compensatory time off for actual time spent beyond one (1) hour. 

18.5 Department-Wide/Quarterly Squad Meetings – Department-wide or quarterly squad 
meetings, where employees are required to attend while not on duty, will be paid at 
employees’ overtime rates of pay or in compensatory time off.

18.6 COMPENSATORY TIME __ Compensatory time up to eighty (80) hours at the applicable rate 
may be accrued at the employee's discretion.  Requests to use accrued compensatory 
time will be scheduled within a reasonable time after the request is submitted, provided the 
time off will not unduly disrupt the operations of the Department. 

18.6.1 Once an employee has reached the compensatory time accrual maximum of eighty 
(80) hours, all additional overtime hours worked will be paid at the applicable 
overtime rate of pay.

ARTICLE 19 OUT OF CLASS PAY

19.1 ACTING PAY __ Employees required by the Police Chief or their designee to accept the 
responsibilities and carry out the duties of a position or rank above that which he normally 
holds shall be paid at the rate a five percent (5%) premium while so acting.  However, such 
person shall not be paid in the higher wage classification until the employee has worked 
one (1) shift at the higher classification. If any such employee works the above amount or 
more at the higher classification, he/she shall be paid the proper pay scale beginning with 
the first day so assigned.
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ARTICLE 20 PREMIUMS

20.1 EDUCATIONAL PREMIUM __ An educational premium of two and one half percent (2.5%) of 
the employee's base monthly wage shall be paid to those employees who have achieved 
an AA/AS Degree (a two-year degree in a job related field).  Employees who have achieved 
a BA/BS Degree (a four-year degree in a job related field) shall receive five (5.0%) percent 
of the employee's base monthly wage.

20.2 FIELD TRAINING OFFICER PREMIUM - Officers certified and assigned as FTOs shall receive a 
five percent (5%) premium while actively training recruits in any of the three training phases 
of the program. The premium shall be paid only for those shifts when there is a recruit in 
training. The premium is subject to reassignment if the primary FTO becomes unavailable 
for one (1) week or longer.  In addition, a secondary officer may be assigned as a substitute, 
or to assist the regular FTO, with recruit training.  The secondary officer shall receive 
seventy-five dollars ($75.00) for each shift spent in a secondary role.  

Officers assigned as FTOs to monitor recruits from their date of hire through their probation 
period shall receive a two and a half percent (2.5%) premium.  The premium shall be paid 
only for those months (paid in full calendar month increments) when at least one (1) recruit 
is being monitored.

The FTO premium provided by this section applies only to the training of Community 
Service Officers (CSOs).  

20.3 LONGEVITY PAY

20.3.1 (CSOS)  – Community Service Officers (CSOs) will receive the following premium:

10 years of completed service and beyond – 3% increase to base pay
15 years of completed service and beyond – additional 3% increase to base pay for 
a total of 6%

20.3.2 CSOs hired with previous (“lateral”) law enforcement experience shall not have their 
previous experience credited when calculating eligibility for Longevity Pay.

20.4 LIMITATIONS. No employee shall receive more than a total of five percent (5%) per month 
of the non-educational premium pays set forth in Sections 20.2.

20.5 Records Clerks Longevity Leave - As a recognition for years of service, employees shall 
be credited with additional “Longevity Leave” at the following tiers, which are not cumulative 
and subject to the following conditions:

1) For employees who have worked for more than 10 years (As of January 1st each 
year) 8 hours of longevity leave will be provided.

2) For employees who have worked for the city for more than 15 years 
(as of January 1st each year) 16 hours of longevity leave will be provided.

3) For employees who have worked for the city for more than 20 years (as of January
1st each year) 24 hours of longevity leave will be provided.



Collective Bargaining Agreement 2024-2026
City of Bonney Lake/Bonney Lake Police Guild (Non-Sworn)           19   

4) For employees who have worked for the city for more than 25 years (as of January
1st each year) 32 hours of longevity leave will be provided.

Longevity leave will not be prorated. Longevity leave will not be carried over (banked) and 
must be used by Dec 31st of each calendar year. Longevity leave will not be cashed out 
for any reason. Longevity leave will not be construed as hours worked for calculation of 
overtime consistent with Article 18, Section 18.1.5.

ARTICLE 21 SAVINGS CLAUSE

21.1 SAVINGS CLAUSE __ If any Article or Section of this Agreement should be held invalid by 
operation of law or by any tribunal of competent jurisdiction, the balance of this Agreement 
shall continue in full force and effect.  The Article and Section held invalid shall be modified 
as required by law or the tribunal of competent jurisdiction, or shall be negotiated for the 
purpose of adequate replacement.  If such negotiations shall not result in mutually 
satisfactory agreement, the parties agree to be bound by the position of a tribunal of 
competent jurisdiction, or a tribunal agreed to by the parties.

ARTICLE 22 PURGING OF DISCIPLINE

22.1 Records of disciplinary action shall not be considered for purposes of progressive discipline 
based on the following timelines:

Verbal reprimand: Written records of a verbal reprimand shall be excluded from 
consideration for purposes of progressive discipline after twelve (12) months without 
reoccurrence of the same or similar conduct giving rise to the verbal warning.  Should there 
be a reoccurrence, the time period shall reset. 

Written reprimand: Written reprimands shall be excluded from consideration for purposes 
of progressive discipline after twelve (12) months without reoccurrence of the same or
similar conduct giving rise to the written reprimand.  Should there be a reoccurrence, the 
time period shall reset.

Suspensions: Records of a suspension shall be excluded from consideration for purposes 
of progressive discipline after forty-eight (48) months without reoccurrence of the same or 
similar conduct giving rise to the suspension.  Should there be a reoccurrence, the time 
period shall reset.  Provided, however, that any suspension based on workplace violence, 
sexual harassment, discrimination, or theft shall permanently remain in effect for purposes 
of progressive discipline.

22.2 The provisions of this Article shall not apply to probationary employees.

ARTICLE 23 SAFETY

23.1 The Employer shall comply with the Washington State Safety and Health Act.    This does 
require the Employer to provide body armor, if required by the job classification, and does 
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require the Employer to replace or repair safety items according to manufacturers' 
recommendations. 

ARTICLE 24 LAYOFF

24.1 In the event of a reduction in the workforce, the Employer shall lay off the employee with 
the least seniority within the classification from which the layoff occurs.  Employees who 
have completed their probation in a previous position may bump back to the classification 
from which they were promoted.

ARTICLE 25 DEFERRED COMPENSATION

25.1 The Employer shall match up to one hundred and fifty dollars ($150.00) per month for 
regular full-time employees to the employee’s MissionSquare 457 deferred compensation 
plan. 

ARTICLE 26 EFFECTIVE DATE AND DURATION OF AGREEMENT

26.1 This Agreement, effective January 1, 2024, shall remain in full force and effect until 
December 31, 2026.

DATED this _ ___ day of __ ______, 2024.

CITY OF BONNEY LAKE BONNEY LAKE POLICE GUILD

______________________________ _______________________________
Michael McCullough, Mayor Brian VanSickle, President

______________________________ _______________________________
Mark Berry, Chief of Police Todd Green, Vice President (Sworn)

________________________________
Kristine Yanez, Vice President (Support) 
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APPENDIX A
TO THE

AGREEMENT
BY AND BETWEEN

CITY OF BONNEY LAKE, WASHINGTON
AND

BONNEY LAKE POLICE GUILD
(REPRESENTING THE LAW ENFORCEMENT SUPPORT EMPLOYEES)

JANUARY 1, 2024 THROUGH DECEMBER 31, 2026

THIS APPENDIX is supplemental to that Agreement by and between the CITY OF BONNEY 
LAKE, WASHINGTON ("Employer") and the BONNEY LAKE POLICE GUILD, ("Guild").

For the Police Records classifications, a five percent (5.0%) wage increase shall be made as a 
market adjustment effective on ratification of this agreement.

For the Community Service Officers classifications, a one percent (1.0%) wage increase shall be 
made as a market adjustment effective on ratification of this agreement.

A.1 Effective and retroactive to January 1, 2024, the monthly rates of pay for employees 
covered by this Agreement shall be increased by 7%.

Classification

Step A
00-06
mo.

Step B
07-12
mo.

Step C
13-24
mo.

Step D
25-36
mo.

Step E
37-48
mo.

Step F
49+ 
mo.

Records Clerk 5335 5647 5793 6007 6185 6352

Community 
Service 
Officer

6309 6502 6706 6912 7127 7346

A.2 Effective January 1, 2025, the monthly rates of pay for employees covered by this 
Agreement shall increase by 4%

Classification

Step A
00-06
mo.

Step B
07-12
mo.

Step C
13-24
mo.

Step D
25-36
mo.

Step E
37-48
mo.

Step F
49+ 
mo.

Records Clerk 5548 5873 6024 6247 6432 6606

Community 
Service 
Officer

6561 6762 6974 7189 7413 7641
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A.3 Effective January 1, 2026, the monthly rates of pay for employees covered by this 
Agreement shall increase by 3%.

Classification

Step A
00-06
mo.

Step B
07-12
mo.

Step C
13-24
mo.

Step D
25-36
mo.

Step E
37-48
mo.

Step F
49+ 
mo.

Records Clerk 5714 6049 6205 6434 6625 6804

Community 
Service 
Officer

6758 6965 7183 7404 7634 7869




